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GEIK Committee Meeting
Date: November 30, 2009
Time: 4-5pm  
Admin Office, Meeting Room 

Members:  Brandi Myers, Yvonne Moreno, Debbie Asmus, Sherry Cowens, Maureen Short, Deborah Hoswell, Candi Smith, Holly Way, Kristi Anderson, Wayne Davis, Shawn Lybarger, Anna Bateman, Larissa Ushriya, Scotti Hillard, Dave Comer, Patricia Rickard, and Jenny Sloniker.

Present: Brandi, Yvonne, Debbie, Sherry, Deborah, Candi, Holly, Shawn, Larissa, Jenny and Nancy Southerland

	AGENDA ITEM
	TIME
	LEAD
	ACTIONS
	RESPONSIBLE

	1.  Review of Minutes
	5

	Brandi 
	Went over September minutes 
	

	2.  Update from Yvonne 
	5
	Yvonne
	There is a new family participation module that Yvonne will be playing with and will report back in Jan. how it works. It may replace having to enter in inkind the way it is done now. 
	Yvonne

	3.  Reports
	5
	Brandi 
	Yvonne went over reports at the Oct. regional trainings. She will send out an e-mail with the link to remind people of how to get to the list of available reports.   
	Yvonne

	4.  Emergency Form & PTE
	10
	Brandi 
	Yvonne has revamped the emergency form to meet the needs of the bus drivers. At this time the form will be left the way it is. The Committee will revisit if we need a new form at the end of this school year. 
	

	5.  Genesis Earth Case Note Documentation
	10
	Brandi 
	We discussed the titles for case notes. Added a few new ones. At this time examples will not be added to the list as it would cause confusion. Next year we will start basic case notes for all children that are across the board such as dental and Well Child so that they are ready to go. Staff have been instructed to use appropriate case note titles for all future documentation and note in there where other documentation can be found. 
	

	6. Deborah 
	5
	Deborah
	Deborah shared that she met some folks from Medford who really love GE.   
	

	7. Volunteer Form
	10
	Sherry
	Discussion on its purpose and who should be going over it with parents. Decision was that both FSE’s and Teachers will review it with parents at their visits and can update it. Yvonne will send out an e-mail explaining how to run reports from it and that they should be talking with parents about it. 
	Yvonne 

	8. Confidentiality
	5
	Jenny
	Jenny asked about confidentiality issues since FSE’s can see all children. Yvonne explained that this isn’t true for teaching staff. Shawn explained that since we are all one program and we all sign the confidentiality agreement it is not a problem. 
	

	9. Accident Reports
	10
	Brandi
	Discussion on using the accident report versus case notes. There is a maximum of 10 SMART form copies allowed this is the reason minor accidents are to be put in a case note. Yvonne will remove the question on the SMART form that asks if the child went to the dr. since the form is only to be used if the child goes to the dr. Brandi will send out an e-mail to explain when to use which and how to run the report for monitoring purposes. 
	Brandi 

	Next meeting 
	
	Brandi
	Next meeting will be in Jan. Brandi will send out the time and date. Shawn and Brandi will try and look for a time that can be  reoccurring each month. 
	Brandi/Shawn 
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