GEIK Committee Meeting Minutes
3-12-09

Present: Maureen Short, Brandi Myers, Debbie Asmus, Sherry Cowens, Noreen Palmcook, Candi Smith, Holly Way, Kathy Fields, Dave Comer, Kristi Anderson, Deborah Hoswell, Wayne Davis, Shawn Lybarger, Cindy Benzel 

Brandi reviewed last meetings minutes. Deborah moved to approve the minutes. Maureen seconded, motion approved. 


Cindy recommended listing members present at the meeting on the minutes. 

Old Business:

Update by Cindy: Cindy met with each dept. to talk to them about SMART forms, (except transportation). Some departments are put on digital notes of questions and answers. Cindy will try to get the rest ready before she leaves tomorrow. Then the administrator will talk to Chonda and tell her what we need for SMART forms. 

Family Service Resource list: Chonda showed us where to put the information in. Need to put this basic information into the system prior to April training. Kathy is organizing the information. Later on we will be able to add more in depth information for each resource. 

Cindy has talked with Chonda several times on different topics and has the questions with the answers that she will e-mail to the committee members. 
Chonda has confirmed the training dates of April 14-16th. Cindy shared the needs for the training. 

Southern Oregon visit did not happen because they cancelled the meeting in Feb. due to a weather alert. Cindy attempted to contact them about coming this month but did not receive an answer. She suggests that we try and attend the meeting on the second Fri. of the month from 9-11. Contact Karyn from SOFCC. 

New Business: Shawn will be the interim GE administrator until a new person is hired. 
Cindy let us know that we can add to/change SMART forms later on. The basis of the SMART forms needs to be in before the training. 
Wayne will take on the secretary for the committee from here on out. 
Holly asked if other staff can log on and look at GE. Committee discussed whether this would be frustrating for staff or not. One possibility is letting people who ask to log on and go through it rather than just putting it out to all staff. Decided to wait to invite people to do so until after our SMART form information is put in. Shawn will ask Chonda if we can invite staff to look at her training database. When putting staff into the system Cindy reminded Shawn to enter staff to their true position and not to give them executive secretary, or  GE administrator status. 
Next meeting will be Thur. April 23rd at 3:00.  Brandi will send out an invitation. 

Shawn will send out an invitation for the training once she and William talk about where to have the training.  

