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GEIK Committee Meeting

Date: May 14th, 2009

Time: 3:00 – 4:00 pm 

Admin Office, Resource Conference Room

 Members:  Brandi Myers, Yvonne Moreno, Debbie Asmus, Sherry Cowens, Candi Smith, Holly Way, Kristi Anderson, Wayne Davis, Shawn Lybarger, Anna Bateman, Larissa Seeber, Scotti Hillard
	AGENDA ITEM
	TIME
	LEAD
	ACTIONS
	RESPONSIBLE

	1.  Review of Minutes
	5


	Shawn
	Under “Security,” change “Administer” to “Administrator”
	Wayne

	2.  Training
	30 
	Shawn
	There should be FSE “Enrollment training” in-house prior to staff doing enrollments.  
Next GE meeting should be dedicated to reviewing the Enrollment package.

Plan is to do break-out groups during pre-service to include: Teachers, FSE, Bus Drivers (early), TA and/or BCAs, and support staff.  

Save remaining (2) GE provided training days for later use should problems arise.


	Larissa/Kathy to provide FSE’s training on enrollment
Yvonne to set schedule by groupings

	3.  Membership


	10
	Shawn
	The committee felt that Jenny could be added to the GEIK committee 
	Shawn will ask Kathy for approval.

	4. Upload


	5
	Yvonne
	Talked to Chonda, HR and children data was sent to her and she is reviewing, but has not responded to yet questions raised in Yvonne’s email.
Teacher and FSE conference time will be tracked thru Smart Forms and contact hours (time) will be tracked thru case notes.
	Yvonne will report on Upload at next meeting

	5.  Staff Feedback about change to GE
	5
	Shawn
	Some FSE staff has expressed concerns about changing to GE.  Need to reassure staff that there will be training and “cue” sheets to help staff through the process.
	Holly and Kathy

	6.  Reports
	5
	Yvonne
	Need to send a list of WebCAF reports we normally run to Yvonne so she can begin to set up reports in GE
	Shawn to ask department heads to get copies of reports to Yvonne

	7. GE-mail P&P
	10
	Yvonne
	Committee reviewed GE Email P&P and adding bullet that use of GE email will be included in GE training.  Committee approved it as revised
	Yvonne to change draft and forward for approval

	8.  Questions
	15
	Larissa
	DC Health Department form does not have to be included on every child, but this year they were completed on all children as part of the enrollment process.  Committee agreed not to use this universally. Also child Health information forms will be taken out of enrollment packet. 

CACFP form -- W to contact to see if we can make it a form in our data base rather than using their form.
Food substitution form to be put into Smart Forms

Need to add parent signature line to Medication Authorization and is to be printed for hard file – add topic of “printed forms” to training.
Teacher action form is a Smart Form
	Larissa to not include these forms in the Enrollment packet
Wayne to check with ODE re use of this form and report back by next meeting.

Yvonne to set up Smart Form

Yvonne



	   Next Meeting


	5
	Shawn
	May 28, 2009 @ 3:00pm
	


Parking Lot items:

Recorder:

Wayne S. Davis
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