Child’s Name_________________________________________

Classroom________________________  Date:______________
Dear Head Start Parent or Guardian,

Thank you for your participation in our Head Start program.  We are sorry to inform you that, after many attempts to contact you regarding your child’s attendance, it is necessary to withdraw your child from the program according to our attendance policy.

UCAN Head Start Attendance Policy which complies with Performance Standard 1305.8 (c):

 Families enrolled in Head Start are expected to maintain consistent attendance and notify staff if their child will be absent.  Families are encouraged and supported in maintaining regular attendance 
Please contact Head Start if you have any questions about our policy.

