Family Partnership/Staffing Meeting
Discussion Cue Sheet    
Purpose:
This outline is designed to assist Teachers and Family Service Educators to enhance their interactions with family members and to gather all necessary data in a timely manner.   

Demographics
· Family Participants
· Staff Participants

· Date, Type of visit and use of interpreter.
Health/Dental/Nutrition/Insurance
· Insurance, card number, and what family members are covered
· Well child exam date, provider; and concerns or barriers of parents to complete the appointment 
· Immunizations and updates
· Dental exam date, provider, follow up, fluoride use and type, parents’ help with tooth brushing, and concerns or barriers
· Permission to Exchange Confidential Info & Emergency Form
· Specific health needs and medication
· Child’s nutritional needs, WIC involvement, special diet, food preferences, food allergies, and BMI results.
· Hearing and vision screening results
Family Services
· Family’s support system, who is part of the family, special events, and traditions the family enjoys together

· Child’s strengths and challenges prior to school, discipline style used by parents, and time the child spends with other children

· Parents’ strengths, what does parent see as his/her strong points. 
· Parents’ expectations from Head Start throughout school year

· Child care received by child, assistance for child care received, hours and days
· Family involvement with legal issues/follow-up assistance

· Family’s needs such as housing, energy assistance, GED, and transportation 

· Parents’ interests and involvement in the program 

· Handouts for parents based on their interests

· Parents’ chosen goal for the family; strategies, timelines, and who is responsible 
Child’s Development/Education,
· Behaviors, newly acquired skills, successes, challenges at school, parents’ observations in the home, progress reports, child portfolio, and interests in books 

· Child’s attendance and how it relates to school success
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