Child’s Name___________________________________


Record of Access & Disclosure

Sign before reviewing this file. 

UCAN Head Start Policy States:

UCAN Head Start will record each request for access to, and disclosure of, personally identifiable information from the education records of each student. 

a. This documentation will remain with the record as long as the record is maintained. 

b. For each request or disclosure, the record must include: 

1) The parties who have requested or received information; 

2) The date of access was given;

3) The legitimate educational interests of parties requesting or obtaining information, and, if applicable the terms of re-disclosure.

(This pertains to education, as stated above, as well as health and family services) 

	Parties Requesting or Receiving personally identifiable information 
	Date access was given
	Legitimate interest the parties have in requesting information 
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