Daily Indoor Safety Checklist

Week of:______________________



revised 6-23-11
Classroom:____________________
Submit at end of week to supervisor with attached Safety/Maintenance Request.
Initial each item daily.
	M
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	W
	Th
	

	
	
	
	
	AM Duties

	
	
	
	
	Nonporous gloves are available for use when dealing with bloody bodily fluids.

	
	
	
	
	First Aid fanny packs are fully stocked and within reach during all activities.

	
	
	
	
	Classrooms are free of poisonous plants

	
	
	
	
	Medications are under lock and key and out of reach of children.(emergency meds should be out of reach but not locked up).

	
	
	
	
	Flammable and other dangerous materials/poisons are stored in locked cabinets or facilities separate from medications and food and accessible only to authorized persons.

	
	
	
	
	Toys, materials, and furniture are safe, durable, and in good condition (e.g., materials are free of sharp edges and loose pieces, balloons and/or plastic bags not used, no choking hazards)

	
	
	
	
	Bathroom facilities are clean, in good repair, and easily reached by children.

	
	
	
	
	Bleach solution is made fresh each day.
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	Refrigerators are clean with temperature of 40 or below and have sealed gasket.  List daily temperature in initial boxes. Notify supervisor if temperature is above 40.

	
	
	
	
	

	
	
	
	
	Combined Duties

	
	
	
	
	*Hot foods are tested when arriving at site and before serving with a food thermometer and recorded immediately. (notify HSM if reheating food)

	
	
	
	
	*Staff promote effective dental hygiene among children in conjunction with meals.

	
	
	
	
	*Toothbrushes are labeled, handed out individually, and rinsed in hot water.

	
	
	
	
	*Food preparation surfaces are free of cracks and sanitized before use.

	
	
	
	
	*Toys are stored in a “safe and orderly fashion” (e.g., in their assigned places, not out where people can trip over them)


	
	
	
	
	*Staffing patterns support regulations regarding class size and number of adults per class.  Ratio of one staff per ten children is maintained during all activities.

	
	
	
	
	*Staff, volunteers, and children wash their hands with soap and running water after diapering or toilet use, before food-related activities, whenever hands are contaminated with blood or other bodily fluids, and after handling pets or other animals.  Staff and volunteers also wash their hands with soap and running water before and after giving medications, before and after treating or bandaging a wound, and after assisting a child with toilet use.  Staff visibly supervises children washing hands with warm water and soap at all times.

	
	
	
	
	*Staff visually supervises children in the restrooms by standing inside entrance at all times.

	
	
	
	
	*Foods are covered and dated in refrigerator, and leftovers from tables are discarded.

	
	
	
	
	*Garbage and trash are stored and disposed of in a safe, sanitary manner.  Trash will be disposed of after meals.

	
	
	
	
	*Electrical plugs accessible to children are covered.

	
	
	
	
	*Food carts are sanitized before putting food on it and at the end of the day. 

	
	
	
	
	

	
	
	
	
	PM Duties

	
	
	
	
	Classroom plumbing in working order.

	
	
	
	
	Rooms are well lit.

	
	
	
	
	Classroom is free of tripping hazards:  Broken linoleum, torn carpet, etc.

	
	
	
	
	Adult scissors and other sharp tools are kept out of sight and reach of children.

	
	
	
	
	Indoor and outdoor premises are cleaned daily and kept free of undesirable and hazardous materials and conditions.

	
	
	
	
	Bleach solution bottle is emptied daily.

	
	
	
	
	Stack chairs and sweep floors. 

	Write date & initial
	Weekly Duties:

	
	Flashlights are checked to ensure working batteries  

	
	Trash containers are cleaned with disinfectant.  

	
	Food thermometer is calibrated to 32 degrees with ice water  


Disinfectant:  Mixture of water and Neutral 64 according to directions. 
 * To be initialed by both am and pm classroom
Comments/Follow up:

