End-of-Month
  Safety Checklist

Month of:
Classroom:

Initial and turn into supervisor at the end of the month, turning in safety maintenance requests for issues as well. 
	
	Center space is organized into functional areas that can be recognized by children and that allow for individual activities and social interactions.

	
	Facilities have approved, working fire extinguishers and appropriate number of smoke detectors that are tested regularly.  Fire Extinguisher is checked monthly to be sure it isn’t expired and the tag is dated and initialed. 

	
	“Fire Extinguisher” poster posted with Fire Extinguisher.

	
	The heating/cooling system is insulated to protect children and staff from potential burns.

	
	There is an absence of highly flammable furnishings, decorations, or materials that emit toxic fumes.

	
	Appropriate licenses (water/sewage, fire codes, child care division and vendor/contractor licenses) are seen.

	
	If necessary, there is a safe and effective heating and cooling system

	
	Facilities enable the safe and effective participation of children with disabilities. 

	
	Exits and/or evacuation routes are clearly marked.  Evacuation routes posted at every exit/entrance door. Meeting point and the line to get out are clearly marked on evacuation map. 

	
	Emergency lighting is available.  Location of flashlight is labeled for quick accessibility.

	
	Emergency telephone numbers (e.g., EMS, Fire, Police, Poison Control) are clearly posted.  (by the phone)

	
	Policies and plan of actions that require rapid response on the part of staff (e.g., a child choking) or immediate medical or dental attention are clearly posted.  (Childhood Emergency Flip Chart) English and Spanish version

	
	Emergency Action plan (poster) posted by door 

	
	“And Justice For All” poster is placed at adult’s eye level.

	
	USDA poster in English and Spanish are posted.

	
	School District Emergency Plan is Posted.

	
	Food Chart English/Spanish are posted.  

	
	Civil Rights and Fire Safety notebooks are visible and accessible to classroom staff and visitors.

	
	OSHA posters are posted.  

	
	Employment/labor law posters posted. 

	
	Wash your hands poster (bi lingual) and hand washing procedure poster placed near sink in classroom.

	
	“First Aid Kit” poster posted with First Aid Kit.

	
	A well-supplied first-aid kit is available, accessible to staff, and out of reach of children. 

	
	All medications are properly labeled (i.e., name of child/staff, name of medication, dosage, name/number of pharmacy/physician). 

	
	The outdoor play area is arranged such that no child can leave the premises or get into unsafe or unsupervised areas.. 

	
	Indoor plants have a tag that identifies the plant attached.

	
	*Smoke detector is tested for charged battery and documented in the Fire Safety notebook.

	 
	*Fire drills are practiced and documented in the Fire Safety notebook and weekly lesson plans. Every other month alternative safety drills are practiced and documented. 

	
	*Menus and a list of dietary needs are posted in the food service area.

	
	*Medication log copies from classroom and bus are turned in after receiving parent initials. Original is kept in the child’s file. 

	
	Food Handlers and First Aid card copies are posted for each classroom staff member. 

	
	*Sanitize toothbrush holders twice a month.

AM classroom:  Date______                 Date______

PM classroom:  Date______                 Date_______

	
	All surfaces, shelves, toys, door knobs, computer monitors, keyboards, and windows are cleaned with disinfectant.

	
	Yearly:  All fabrics on walls and ceiling including pillows, blankets, and area rugs are sprayed with flame retardant prior to the first day of class and after being washed.  Document in the Fire Safety Notebook.

	
	


* will need am and pm initials                                              Revised 1-3-2012
Comments/Follow up:
