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POLICY
Head Start employees are positive role models for families, and their attire during working hours represents the program in the community.  Appropriate attire for the position is required during all Head Start functions.  

PROCEDURE
· Shoes- Staff in direct contact (classroom and bus) with children must wear shoes with a closed toe box and heel, with appropriate low heel and non-skid sole.  

· Shorts/Dresses/Skirts- Length is a maximum of two inches above the knee while standing.

· Shirts/Sweatshirts- Chest and midriff are covered, and pictures are child friendly.    

· Tank tops/Sleeveless Shirts- Appropriate in warm weather if straps are covered.  Spaghetti straps are not allowed.  

· Pants- Casual wear is appropriate.

· Fingernails- Are clean and of modest length. No false fingernails or polish when cooking or serving food.

· Jewelry- Keep simple with safety in mind.  

Supervisor may require an employee to change his/her attire, the employee may use PTO for this or Leave without pay. 

If accommodations for shoe wear are needed for medical reasons; employees must have written correspondence (letterhead or prescription stationary) from the physician stating:

· the need for accommodation ie. Condition

· what the specific accommodation is

· physicians signature

· date of correspondence

This policy complies with Head Start Performance Standard 1304.52(h)(1)(i)§ 1304.52 Human resources management. 


