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POLICY

UCAN Head Start employs teachers, teacher assistants, supervisors, and managers with qualifications and training to meet the standards of the 2007 Head Start Reauthorization Act.  

PROCEDURE
Rehired and newly assigned CDA teachers are required to continue working toward his/her Associate degree in ECE, or a related field with six courses in ECE.  Staff completes an education plan which includes a proposed college schedule for the current school year and an anticipated graduation date.  College plans must be approved by the Child Development Services Manager.  Staff is required to take a minimum of three classes per year. Plan must be discussed with supervisor for approval.   The courses must be required for obtaining a two-year degree.  Teachers must submit a written request to the Child Development Services Manager at least sixty (60) days prior to beginning the course.  Staff is required to pre-register for fall, winter, spring, or summer term classes when available.  If a staff person chooses not to complete the above requirements, he or she will not be rehired in that position the following year. Teachers will maintain a current CDA or the minimum degree required for teaching until degree requirements have been achieved.
Education Staff Qualifications and Training
At least 50% of Head Start teachers, nation-wide, must, by September 30, 2013, have a BA or advanced degree in early childhood education or a related degree with experience teaching pre-school age children.
All Education Coordinators must, by September 30, 2013 have a BA or advanced degree in early childhood education or a related degree with experience teaching pre-school age children.
All Head Start teacher assistants must, by September 30, 2013, have at least a CDA credential or be enrolled in a program leading to an associate or baccalaureate degree or be enrolled in CDA credential program that will be completed within two years.
All Head Start agencies must submit an annual report to HHS on their progress in meeting the above degree and credentialing requirements
All Head Start teachers must, by October 1, 2011, have at least an AA degree in early childhood education or a related field with pre-school teaching experience or have a BA degree and been admitted into the Teach for America program.
(Waivers to the above staffing requirements may, in certain situations, be granted by HHS.)
All Head Start teachers must attend at least 15 hours of professional development each year.
Head Start teachers who receive financial assistance from Head Start to enroll in college courses must agree to work in Head Start for at least three years or repay a prorated amount of their financial assistance. Any classes paid for by Head Start must be passed with an appropriate passing grade per the educational institution. If classes are not passed according to the institution the staff member must reimburse the program for the money spent on that class. 
Each Head Start agency shall develop a professional development plan for all full-time employees.	
For the purposes of meeting the education requirements teachers with a related degree are required to have 45 credit hours in ECE by September 30, 2013. A related degree is considered to be a degree in Education that is not specific to ECE or a degree in Social Services. 


Waiver
· The requirement for passing three (3) courses per year may be temporarily waived under extraordinary circumstances.  
· Education staff informs the supervisor immediately upon knowing that s/he may require a waiver.  Education staff submits a written request to the Child Development Services Manager at least ninety (90) days in advance (no later than June 1) of the start of the program year for a temporary waiver of the three (3) course per year requirement.
· The Head Start Director also approves any temporary waiver of the three (3) courses per year requirement.
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This policy complies with Head Start Performance Standards 1304.52, page 192, and 1306.21, page 248.§ 1304.52 Human resources management.§1306.21 Staff qualification requirements.
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