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POLICY

Long-term community volunteers including employee’s family members are approved by Head Start 24 hours prior to volunteering.  

PROCEDURE
· A long-term community volunteer must be approved for multiple volunteer placement and is at least 14 years old.

· The volunteer fills out and submits a UCAN volunteer packet of information. 

· The volunteer submits a criminal history application to the Oregon Child Care Division, and upon clearance, is available to volunteer. UCAN Head Start will pay the initial $3 charge for the background check. If there is more information needed by the Child Care Division such as fingerprints the volunteer will be responsible for those fees. 
· The volunteer is referred to the appropriate manager for the volunteer placement.
· The appropriate manager or supervisor provides volunteer orientation to the volunteer including going over the UCAN Head Start volunteer handbook with them. 

· The volunteer is supervised by Head Start staff when in the presence of children.
· Volunteers cannot take children to the bathroom, be left alone with children or be counted on the playground as a second staff member for ratio purposes. 
This policy complies with Head Start Performance Standard 1304.41 (a)(3) § 1304.41 Community partnerships.

