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POLICY

Short-term community volunteers including employee’s family members are approved by Head Start 24 hours prior to volunteering.

PROCEDURE

· A short-term community volunteer must be approved for a one-time placement and is at least 14 years old.  Short-term volunteers must be for a time period of no more than 4 hours a year or  a criminal history background check must be completed. Head Start will pay attached fees. 

· The UCAN volunteer packet does not need to be filled out and submitted for a one-time volunteer experience.

· A declaration statement that the volunteer is free of any criminal activity is signed by the prospective volunteer and his/her legal guardian or parent.     

· The volunteer is referred to the appropriate manager for a one-time volunteer placement.

1. The volunteer is supervised by Head Start staff at all times in the presence of children. Volunteers cannot take children to the bathroom, be left alone with children or be counted on the playground as a second staff member for ratio purposes. 


· Professional speakers who donate their time to the program for classroom and parent meeting presentations are not considered volunteers. 

This policy complies with Head Start Performance Standard 1304.41 (a)(3) found in Community Partnerships on page 151 § 1304.41 Community partnerships.
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