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POLICY

Teacher degree and coursework requirements are verified upon hire and/or during the process of obtaining degrees to ensure compliance with the 2007 Head Start Reauthorization.

PROCEDURE
· Official transcripts are reviewed by the Child Development Services Manager (CDSM) to ensure that a teacher applicant’s degree is in Early Childhood Education (ECE) or a related field with experience in teaching preschool children and six completed ECE courses.

·  If a specific degree or college course is questionable on its ECE relevance, the CDSM emails the Oregon Department of Education Early Childhood and Head Start Region X Program Specialists for guidance in meeting the Oregon state and federal Head Start criteria.

· If a current teacher is in the process of completing his/her ECE degree, an Agreement to Fulfill Degree Requirements for Teachers plan is developed using a term-by-term planner and signed by the Teacher and CDSM to ensure completion of required coursework.  Child Development Services Supervisors (CDSS) monitor their assigned staff’s enrollment and completion of coursework each term, and inform the CDSM if a change occurs.

· In the event of a teacher shortage and program recommendation to hire an individual without current teacher requirements, a proposal for a 180-day waiver to complete college or CDA coursework is submitted to the Region X Specialist.

· The CDSM meets with the assigned CDSS who coordinates the local community college’s registration and payment of courses at the beginning of each term to monitor teacher progress toward meeting the program qualifications.

This Policy Complies with Head Start Performance Standard§ 1301.31 Personnel policies.
§ 1304.52 Human resources management.

