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POLICY

Head Start staff is required by state law (ORS 419.B-419B.045) to report suspected or identified child abuse.  Staff will make the report to Oregon Department of Human Services Child Protective Services.

Definition of Child Abuse
Child abuse and neglect is physical or mental injury, sexual abuse, negligent treatment, threat of harm, or maltreatment of a child under the age of 18 by another person. 

PROCEDURE
· All staff are trained in identifying and reporting child abuse upon hire and annually as part of pre-service training. 

· Parents and guardians are verbally informed during registration that Head Start employees are mandated reporters of suspected child abuse.  It is also listed in the parent packet as a reminder through the year.

· Staff must report all suspected cases of abuse or neglect within 24 hours.  Every incident of suspected child abuse is discussed with the assigned supervisor or a manager immediately.

· Staff complete the Child Abuse and Neglect form in the data system, then immediately call DHS Child Protective Services.

· The staff person will follow all instructions from the caseworker at DHS.

· The reporting staff person will e-mail the supervisor to review the report and follow-up as needed.

· The reporting staff follows up on the report by calling the caseworker within one week to find out the action taken and status of the report, and documents the information in the data system Child Abuse and Neglect form.

· If there is doubt as to whether a report needs to be made, staff will call a DHS-CWP screener and give the details of the situation without using the child/family name. If the screener determines that the situation warrants a report, the information will be given and the procedures are followed.

This policy complies with Head Start Performance Standard § 1301.31 Personnel policies.

 HYPERLINK "http://eclkc.ohs.acf.hhs.gov/hslc/Program%20Design%20and%20Management/Head%20Start%20Requirements/Head%20Start%20Requirements/1304/1304.22%20Child%20health%20and%20safety..htm" 
§ 1304.22 Child health and safety.

