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POLICY

A portfolio is maintained for each child throughout the year which demonstrates different aspects in the child’s development and is a collection of work samples that the child has accomplished.  

PROCEDURE
· Each of the following individual work samples will be maintained in the child’s file and documented on the Child Portfolio checklist:

· Domain :  Language Dev. – Child tells adult about a picture he or she drew or a sticker story. (adult writes down the child’s words).

· Domain :  Literacy Dev. - Child writes first name (and last name if able) 
                                                                               Alphabet knowledge form

· Domain :  Mathematics – Number concepts form 
  Shape concept form

· Domain: Fine Motor – Cutting Sample

                                                                           Drawing Sample 

· Child Choice – Any creative art item or pictures of a construction etc that child would like to put in. 
· Each work sample will be implemented in September, January, and in April, prior to the last conference. 
· Work samples should be indicative of a child’s typical work. 
· The portfolio will be shared with families at Conferences/Education Meetings throughout the year to demonstrate the child’s progress.
· At Kindergarten Transition Meetings portfolios will be given to the family of children moving on. Mark on the Child File Tracking Sheet that it was given to the family. 

· At the end of the program year Portfolio’s for 3 year olds will be saved for the upcoming school year if the child is expected to return to UCAN Head Start. The portfolio will then be brought forward to be used the second year with new entries. For 3 year olds who are moving etc and will not be returning to UCAN Head Start the portfolio will be given to the family. If given to the family this needs to be marked on the Child File Tracking Sheet. 
This complies with Head Start Performance Standard 1304.20 (b) (3)§ 1304.20 Child health and developmental services.

