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POLICY

The daily schedule and classroom practices provide consistency in a balanced program of child-initiated and adult-directed activities, including individual and small group activities, routines and transitions.

PROCEDURE
1. All children will wash their hands upon arrival at school whether they are a bussed or self transport class. 

2. Each day the schedule will provide at least 45 minutes of free choice and 30 minutes of large motor-outdoor play. During inclement weather conditions teacher’s will have the flexibility to allow individual children who are complaining of the cold, are overheated or have a medical reason to go inside when another staff member is available after a shorter time period outdoors. In light rain Teachers are still expected to take children outdoors. 
3. Daily outdoor time will provide opportunities for moderate to vigorous, teacher directed focused play. 

4. Children will brush their teeth daily after one meal, using toothpaste and not rinsing. After the other meal they will swish-n-swallow with water. 

5. At all times a maximum of 10 children per 1 adult will be maintained. 
6. Staff must be in close proximity to children when outdoors.

7. Staff must visually supervise children in the restrooms to ensure safety.   

8. The schedule will also provide alternating periods of quiet and active play and gross and fine motor activities.

9. Routine will provide for individual, small and large group activities in order to help facilitate children’s understanding of self as an individual and as a group.  

10. Children will be provided with an opportunity to use the computer at least once per week not to exceed 15 minutes per child at a time. 
11. Routines and transitions are planned so they occur in a timely, predictable and unrushed manner according to each child’s needs.  

12. Children will be provided with opportunities for creative self-expression through activities including art, music, movement and dialogue.  

13. Classroom staff will plan activities that are developmentally appropriate taking into considerations that children have different rates of development as well as individual interests, temperaments, languages, cultural backgrounds and learning styles.  The activities planned will support each child’s development.   

14.  Labeling and signs will be in Spanish as well as English and other languages if applicable. 
15. Activities will be planned in order to support development in all domains by helping the children develop age appropriate school readiness skills. 
16. Literacy and numeracy development will be supported through materials and activities according to the developmental need of each child.  Language development will be supported by promoting interaction and language use among children and between adults and children.  

17. Social and emotional development will be supported by building trust with the children, fostering independence, encouraging self-control, encouraging respect for feelings and rights of others, and supporting and respecting the home language, culture, and family composition of each child.
18. Social studies will be taught by teaching units on families, community helpers and how we are all the same/different. 

19. Fine motor development will be taught through writing, drawing and cutting activities and the use of manipulatives. 
20. Science knowledge is increased through sensory table experiences, promoting inquiry about the natural and physical environment and gardening/spring activities. 

21. Logic and Reasoning is taught by encouraging children to solve their own problems and use symbolic representation. 

22. Approaches to Learning are taught by teaching children focusing and cooperation skills as well as encouraging their initiative and curiosity. 

23. For ELL students teachers will expose them to the English language verbally and visually along with using their own home language.  
24. Staff will use PBIS strategies with children at all times. Every Monday (or the first day of the school week) teaching teams will work on specific social skills with children. 
25. For details on child guidance strategies see Child Guidance and Behavior Management Policy. 

26. Food will not be used for art or other classroom activities (unless it is a cooking experience and the children will be eating it) because it encourages children to play with and waste food.  The following foods, however, can be used in the classroom:  flour, salt, baking soda, vinegar, corn starch, oil, and cream of tartar.  Pumpkins, Indian corn and Gourds may also be brought in for science and math purposes. 
27. Classroom staff will check each child’s head for head lice on the child’s first day of school each week. BCA’s will call the bus driver in transported classrooms if a child is found to have head lice. Family will be notified to pick up the child. 
28. Children wash their hands before participating in play at the water table.  The water must be drained and replaced with fresh water before a second group of children participate.  A child must wash hands after playing with sand or dirt in the sensory table or outdoors (see Hand washing Policy & Procedures).

29. Classrooms will provide a construction center that is open daily where children have opportunities to use real tools, such as screwdrivers, hammers, saws and hand drills. This area will be closely supervised 1 adult to 2 children. Safety goggles will be worn at all times and gloves when appropriate. Other children need to be at a safe distance from the work area so as not to be distracting. If disagreements occur between children in the work area, the tools will be put down until resolved. Children who do not follow safety rules in this area will be redirected to another center the first time this occurs. 
30. Weekly lesson plans will be open and available for staff and parents to review in the classroom. 

31. At least one staff is on site during the bus runs both to school and back home to relay all phone messages from parents to the Bus/Classroom Assistant and ensure every child arrives home safely.  
32. Scrapbooks need to be done with the parents at a family fun night or with the children in class. Each book should be personalized to that child (not 19 copies of the same book). The easiest way to do this it to take and print pictures all year putting them up in the classroom or in photo albums in the classroom. Then at the end you lay all the pictures out for the activity and the parents or child pick which pictures they want in theirs. Or you have each child work on their book on an ongoing basis throughout the year. You must make sure that only children who have publicity marked have their pictures end up in another child’s book. 

33. Classroom teaching staff will prepare a phone directory list to send home to all families within the classroom by the first of Nov. Prior to making the list staff will check to see who has given permission to release their number in the directory. The classroom policy council rep and the classroom chairperson will be noted on the list. In cases where two parents have custody and don’t live together both should be asked if they wish to be on the directory. This list will be updated and resent out whenever a child leaves or a new child enters the classroom. With the first one sent and with all updates a copy will be sent to the administrative office. All lists will include the following confidentiality clause: Dear families, please remember that this phone list is to be used to conduct parent group business as well as enable you to call parents of your child’s friends to set up play dates or those types of things. We would like to remind you that you have signed a confidentiality agreement regarding the classroom and the children and families. Please do not call others and discuss things that you may have seen in class that involve other children besides your own. Thank you, Head Start staff. 

This policy complies with Head Start Performance Standard 1304.21 (a) in the Education and Early Childhood Development section on pages 60-73 and 1304.21 (c) on pages 77-82.  § 1304.21 Education and early childhood development.

