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POLICY

Staff will maintain a safe and healthy environment for all children and families.  

PROCEDURE
1. Teaching staff completes daily indoor and outdoor safety checklists after visually checking the environment for unsafe conditions which are corrected before children arrive.  On a weekly basis the checklist is submitted to the supervisor who ensures that safety issues are corrected promptly.  Upon correction of safety issues, the information is documented in the online monitoring system, and the checklist is disposed of. 

2. Teaching Staff completes the End-of-Month Safety Checklist monthly and submits to the supervisor who ensures that safety issues are corrected promptly and/or maintenance requests are completed.  Upon completion the supervisor files the E-O-M checklist in the safety file cabinet. The checklists are archived for one year following the completion of the school year. 

3. Each classroom has an approved fire extinguisher which is checked monthly and documented on the service tag.

4. Evacuation drills are conducted monthly with children using alternate exit routes from the classroom.  The team removes the attendance record, cordless phone, and emergency folder of children’s information.  The drill is documented on lesson plans and in the classroom Fire Safety Notebook.

5. Smoke detectors are tested monthly.    

6. Highly flammable furnishings or decorations are not used in the classroom.  Curtains/drapes/pillows/blankets/area rugs are treated with fireproof solutions which are documented in the Fire Safety notebook.

7. Classrooms and furniture are painted with lead-free paint.

8. Stools are available in bathrooms to provide easy access to toilets and sinks.

9. Paper towel dispensers are located where they are easily accessible to the children.

10. An MSDS file is kept in the office and each classroom for all products that may be on site and a hazard to children.  These products must be kept in a locked cabinet.  

11. All electrical outlets are covered.

12. Exits and evacuation routes are posted and clearly marked.

13. Emergency telephone numbers (EMS, fire, police, poison control) are clearly posted.

14. A blood cleaning kit and a well supplied first aid kit is available, accessible to staff and out of reach of children with a sign designating its location.  First aid fanny packs are carried during all activities outside of the classroom including walking to the restrooms.

15. A flashlight is readily available in each classroom with a sign designating its location.  

16. Classroom toys and materials are labeled and stored in a safe and orderly fashion.

17. To pass the fire inspection only 20% of the walls and doors are utilized for artwork, posters, and other notices.  Light fixtures may not be used for hanging artwork.  The door may only be used to post the evacuation plan.

Procedures for Assisting Children in the Restroom

1. A second staff person is present during toileting and assisting children with clothing if it does not compromise the required adult/child ratio.

2. Children are encouraged to wipe themselves, and if necessary, a doll is used to demonstrate how to wipe properly. 

3. Children are encouraged to change his/her clothing independently after a toileting accident. 

4. Flushable wipes are available for children to use after toileting accidents.

5. Parents are encouraged to dress child in clothing that is easy to pull up and down without difficult snaps or buttons.   

6. Children are encouraged to use the toilet prior to washing hands before meals.

7. The staff person is stationed in the main doorway, and the door is propped open during supervision.

This policy complies with Head Start Performance Standard 1304.53 (a) (2), (3), (7), (8), (10)  (b)(1) in the Facilities, Materials, and Equipment section on pages 216, 217, 271, 220, 221, 223, 224, 225, 231  and 1304.22 (a) (2) (3), (f) (1) in the Child Health and Safety section on page 84, 85, 97 § 1304.53 Facilities, materials, and equipment.

 HYPERLINK "http://eclkc.ohs.acf.hhs.gov/hslc/Program%20Design%20and%20Management/Head%20Start%20Requirements/Head%20Start%20Requirements/1304/1304.22%20Child%20health%20and%20safety..htm" 
§ 1304.22 Child health and safety.

