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POLICY

Field trips are scheduled throughout the year to enhance children’s learning experiences in all domains of the Child Outcomes Framework, to familiarize them with their community, and to form a foundation for school readiness. 

PROCEDURE
1. Teaching team plans field trips with parental input using the Field Trip Schedule and submits it three weeks in advance to the supervisor for approval.

2. Teacher ensures that field trips do not exceed 2 1/2 hours including travel time and are planned between meal times.

3. Bus Driver assists the team during the children’s participation and ensures that all bus rules and regulations are followed.

4. Children ride the bus to and from the field trip site unless self-transported by parent/guardian due to special arrangements approved by supervisor.  

5. For those children who ride the bus to the site, the parent/guardian may check out the child by signing the Child Release Form prior to leaving the field trip site.

6. Teacher or Teacher Assistant rides the bus with the Bus/Classroom Assistant to assist with the children.

7. Developmentally appropriate field trips are chosen within the children’s local community to enhance awareness of their environment.  

8. Additional snacks and drinking water are provided for children when the weather is warm.
9. Staff visits the site and checks the route before taking the children.

10. Parents need to be notified in advance, a note needs to be left on the classroom door, and the office needs to be notified when the field trip begins and notified when the classroom safely returns.   

11. Staff needs to take a cell phone, first aid kit (fanny pack and blood cleaning kit), emergency forms, teacher action protocols and any children’s medication on all field trips; bussed and walking. 
12. Walking Field Trips
a. All walking field trips must be planned with the safety of children in mind:  Children may only walk next to two-lane roads which are 40 mph or less, that provide a sidewalk or sufficiently wide shoulders with a crosswalk when crossing the street.

b. Child/adult ratio must be a maximum of four children to one adult. 

c. Staff follows same approval procedures as regular field trips. 
d. For walking field trips at contained sites such as Umpqua Community College there may be a maximum of 5 children to one adult. When the group reaches their ultimate destination on campus if it is a contained area such as Jacoby or inside the fence at the track then the extra person may leave until time to walk back with the class. For these on campus field trips parents do not need to be notified ahead of time as long as someone at the site can direct parents to where their child is at. The H.S administrative office still needs to be notified of the classrooms whereabouts and a sign on the classroom door. 
Examples of field trip sites:
Museum


Local Park

Orchard, Garden, Fruit Stand

       Bowling Alley

Pet Store

Fire Department

Library


Post Office

Wildlife Safari




Police Dept.


Airport


Duck Pond

       Farm                  

Gymnastics Studio
Dance Studio


       Dairy       
   

Newspaper Office
Florist Shop

       Grocery Store    

Bread Bakery

Plant Nursery

       Photographer Studio            Radio Station

Truck Shop

       Dr. / Dentist Office      
Veterinary Office
Carpenter Shop

       Rock Quarry                
Train Station

Hospital

       Television Station       
 Construction Site
Other approved sites

Field trips will not be taken to fast food places, restaurants or pizza places due to the fact that our meals are already paid for. 
This policy complies with Head Start Performance Standards 1304.21 (c)(1)(ii) found in Education and Early Childhood Development on page 79, 1304.22(d)(1,2) found in Child Health and Safety on page 93, and 1304.53(a)(9) found in Facilities, Materials, and Equipment on page 218. § 1304.21 Education and early childhood development.§ 1304.22 Child health and safety.§ 1304.53 Facilities, materials, and equipment.

