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POLICY

In order to maintain the confidentiality of children and families, all visits from the media are to be authorized and preplanned by the Head Start Director. 

PROCEDURE
When an individual representing the media arrives unannounced at a classroom or another Head Start function involving children and families, the supervising staff responds according to the following procedures:

· Notify the Child Development Services Manager or Director immediately.

· Inform the individual the following script:

· “Head Start requires all visits from the media to be authorized and preplanned by the Director.  We are not allowed to answer your questions, have you observe children and families, or take pictures.  You may call the H.S. office to make arrangements at a later date.”

· Escort the individual off the premises, and notify other classrooms present.

This policy complies with Head Start Performance Standard 1304.52 (h)(1) found in Human Resources Management on page 204. § 1304.52 Human resources management.

