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POLICY

Head Start provides meaningful opportunities for parents to volunteer in positions that match their interests, abilities, time availability, and add to their job skills and experiences.  

PROCEDURE
· Parents are informed of volunteer opportunities on an ongoing basis throughout the year at:

· Registration 
· Open House and Parent Meetings 
· Family Partnership Meetings

· Family Activities
· Education Meetings/Conferences 

· Prior to volunteering more than 4 hours in the school year or attending a field trip a parent will fill out a criminal history application for the Oregon Child Care Division, and upon clearance, is available to volunteer. UCAN Head Start will submit the application and pay the initial $3 charge for the background check.

· These parents will be given the UCAN Head Start volunteer handbook and staff will review it with them. 

· If a parent does not pass the criminal history check, he/she will be allowed to visit the classroom as a parent and interact with his/her child, but not volunteer to work with other children.

· When a parent volunteers in the classroom, the following will occur:

· The parent signs in and receives badge.

· The parent is welcomed by staff.

· The parent is informed of the classroom schedule, classroom materials, and emergency procedures.

· The parent supervises and is responsible for younger siblings brought into the classroom.
· Parent volunteers cannot take children, other than their own; to the bathroom, be left alone with children or be counted on the playground as a second staff member for ratio purposes. 

· When a parent volunteer is leaving:

· Thank the parent for all their help.

· Have the parent sign the donation worksheet.

· Ask parent when they can come again.
· A parent may observe their child in class and or eat a meal with their child without being considered a volunteer and needing to fill out a criminal history application. When a parent observes or shares a meal with their child the following will occur: 

· The parent signs in on the classroom sign in sheet and receives badge.

· The parent is welcomed by staff.

· The parent is informed of the classroom schedule, classroom materials, and emergency procedures.

· The parent supervises and is responsible for younger siblings brought into the classroom.
· Parent observers cannot take children, other than their own; to the bathroom, be left alone with children or be counted on the playground as a second staff member for ratio purposes. 

· When a parent observer is leaving:

· Thank the parent for coming. 
· Ask parent when they can come again.
This policy complies with Head Start Performance Standard 1304.40 (d) (3) in the Family Partnership section pg134.§ 1304.40 Family partnerships.

