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POLICY

Reimbursement to parents for reasonable expenses in fulfilling their group responsibilities are provided by UCAN Head Start from grant funds 

PROCEDURE
So that parents may fully participate in group responsibilities that are necessary, completion of UCAN Parent Reimbursement Form and Mileage Form are required to ensure reimbursements for reasonable expenses incurred by the members as outlined below:
Not Reimbursed

Activities such as parent activity events, publicity, center meetings, community outreach, parent education programs, etc., will not be reimbursed. 

Reimbursed

Activities such as Self-Assessment, Policy Council Meetings, Committee Meetings and Policy Council Training meetings will be reimbursed. 

Travel time and Child Care Reimbursement Rates

Travel

	Time Allotted (round-trip)
	Area traveled from

	4 hours
	Reedsport

	1 ½  hours
	Tri-City, Riddle, Myrtle Creek, Oakland, Drain, Yoncalla

	1 hour
	Umpqua, Sutherlin, Green, Winchester, Glide, Dillard

	½  hour
	Roseburg


Child Care

	Number of Children
	Amount per hour

	1
	$2.70

	2
	$4.05

	3 or more
	$4.32


State Association Child Care

	Between 9 p.m. & 6:00 a.m. (9 hours)
	Remainder of Time

	1 child
	$1.40 per hour
	1 child
	$2.70 per hour

	2 children
	$2.70 per hour
	2 children
	$4.05 per hour

	3 or more children
	$2.80 per hour
	3 or more children
	$4.32 per hour


· Mileage will be paid at the current UCAN Head Start Established Rate 

(complete the Parent Reimbursement Form and submit to Family Services Manager).

Children over the age of 12 will not be eligible for childcare reimbursement unless the child has a disability requiring care.

Childcare/Travel Expense

On-site childcare will be provided for Classroom Parent Committee Meetings. Childcare for Policy Council activities will be supplemented as decided by the current Policy Council and the availability of Policy Council funds. 

Policy Council meetings are business meetings and not an ideal place for children. The rooms are not childproof and there are no toys or materials for children there. If you are unable to secure childcare to attend these meetings, contact the classroom alternate Policy Council Representative to attend in your absence. 
No children over the age of one will be allowed to attend Policy Council meetings. In the event a child is in attendance the parent may be asked to leave due to a variety of reasons (safety, disruption to meeting).

This policy complies with Head Start Performance Standard 1304.50(f) page 172 § 1304.50 Program governance.

