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POLICY

Staff/Substitutes that are hired and states on job description are required to become certified and maintain CPR/First Aid procedures. All center staff and central office staff are strongly encouraged to become certified/maintain certification.

PROCEDURE
· The Health Services Staff will track expiration of CPR/First Aid procedures based upon the certification expiration date; however it will be the employee’s responsibility to make arrangements to be certified or recertify, and also keep track of expiration dates. 

· Human Resources will alert the Health Services Staff in writing of newly hired employees and their status of certification. 

· Training will be made available to staff who are required to be certified by the Health Services Program Manager/Health Services Specialist. 

This policy complies with Head Start Performance Standard 45 CFR 1304.22 (a)§ 1304.22 Child health and safety.

