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POLICY

Each Child’s attendance will be subject to the Oregon Immunization Law outlines in the Immunization Handbook for School and Children’s Facilities.

PROCEDURE
The month and year each vaccine was received by their child must be documented on a Certificate of Immunization Status (CIS).

· A child must have received a minimum of one dose each of Polio, Measles, Mumps, Rubella, Haemophilus influenza type b, Diphtheria/Tetanus, Hepatitis B, Hepatitis A and Varicella vaccines (if age appropriate) Prior to attendance in a classroom setting.

· Any child enrolled in or after January must be up-to-date on their immunizations prior to enrollment.

· If the parent fills out the CIS without the FSE and has signed and dated the document; please ask parent for supporting documents, shot record, physician immunization record, immunization alert document or county health department record if immunizations were given there. Attach supporting documents to CIS.

· If the Family Services Educator (FSE) assists parent with filling out the CIS, use supporting documents as state above. After you have filled in the CIS with the supporting document; go over it with the parent and have them sign and date the CIS. At the bottom of the CIS please add (assisted with preparation, FSE then will initial and date the CIS).

· Make a copy of the completed form, along with supporting shot documents to send to HSS for entry into Shot Minder. From this copy the Health Services Specialist (HSS) will be able to analyze the data and determine the child‘s immunization status.


EXAMPLES OF VERIFIED AND UNVERIFIED RECORDS


VERIFIED

· Oregon Immunization Alert

· Written information (name of the inoculation (shot) and the date given, sign and dated by a parent or guardian

· Written information with a county health department or medical health department or medical clinic information clearly listed (it must have letterhead or stamp)

· Written information signed by a medical practitioner or authorized representative of the Douglas County Health Department (DCHD); Patient immunization record where each dose is documented with each dose is documented with the clinic or CHD that gave the dose.

UNVERIFIED/UNEXCEPTABLE
· Documentation received over the phone

· Or authorized representative

· Other verbal information;

· Patient immunization record where only the dates are listed or where there could be questions about which medical clinic gave the vaccine dose

· Other UNSIGNED written documentation

If the record provided is a verified record, transcribe the immunization dates onto The CIS form. Sign the CIS form example “John Doe” per attached. Make sure that you also date the CIS. Staple the VERIFIED record to the CIS form.

Just because you can use a verified record to complete a CIS form doesn’t mean you have to. It is the parent or guardians responsibility to fill out and update the CIS form, not yours.

If you aren’t sure whether a record is verified, have the parent or guardian add the immunization dates and sign the CIS form. 

REMEMBER: The CIS is a legal document and cannot be altered without an appropriate signature. This INCLUDES fixing dates that are out of order or incorrect.
On Going Monitoring

· When a child has had additional immunizations throughout the year, the CIS needs to be updated, using supporting documentation (shot record). A copy of this information must be kept stapled to the CIS, whether in addition to current documents or in replacement of. Send a COPY to the HSS for data entry and retain original with parent’s signature and date on update line, include your signature, title and date as well (at the bottom of CIS). This must be sent to HSS with in one week of update to CIS.
· If for some reason the CIS needs to be shared with the DCHD, WIC, or the Physician, for mutual exchange of information, send or fax a COPY of the original-NOT the original.

· Keep the original CIS along with all shot documentation obtained throughout the program year in the Health section of the Child’s file. 
· UCAN Head Start will submit an annual Immunization Primary Review in January to the DCHD. If a child is not up to date, exclusion orders will be sent from the DCHD, and the child will be unable to return to school with out receiving the specified immunization the child may be lacking. Documentation must be brought with the child before the child may return to school.

· A MEDICAL exemption requires the signature of the Medical Health Care Provider in the Medical Exemption portion of the CIS. The medical exemption needs to be reviewed by DCHD. 

· Families that choose to exempt their children from immunization(s) for religious beliefs or philosophical reasons; must fill out the exemption box of the CIS which is located in the lower right hand side of the document. The parents must designate which immunization(s) are exempt and sign and date.

This policy complies with Head Start Performance Standard 45 CFR 1304.20 (a)(1)(ii)-(a-c) pages 43-45 § 1304.20 Child health and developmental services.
Oregon Revised Statute Disease Control In Schools (OAR 333-050-0120) 433.235 definitions to 433.284. As used in ORS 433.235 to 433.284

