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POLICY

Compliance with food safety and sanitation measures will be maintained to protect the health and safety of everyone.

PROCEDURE
· Month of August:
Head Start Nutrition Specialist (NS) will send Sanitation Inspection requests (to be completed within 3 weeks from the first day of classes) to Douglas County Health and Social Services, Department of Environmental Health in care of Environmental Services Coordinator. Enclosed will be current payment for existing sites, UDSA sanitation inspection forms, list of sites with addresses, and meal times during the week. 

·      Month of September:

The day of the kitchen/classroom inspection, done by the DCHSS Environmental Services Sanitation Inspector, the report will be faxed by the classroom Teacher, to the classroom Child Development Specialist Supervisor (CDSS) with a plan for instituting repairs or immediate corrections within classroom.  If staff is unable to correct the problem themselves, the CDSS will fill out the Safety Incident/Maintenance Request Form and forward it to the Program Operation Supervisor (POS) for follow through.  Once the problem is resolved the form will be sent to the NS, who will retain a copy in the USDA file.

If sanitation inspections are not done during the first three weeks of school, NS will call and consult with the Environmental Services Coordinator, to expedite the inspection process.

· A copy of the Sanitation Inspections will be kept in the USDA file located in the Health Services Department, along with a list of all corrections and repairs that have been made.  If repairs or corrections cannot be completed by Head Start Staff, the POS will coordinate this with property owners and outside contractors.  The POS will send a report for all completed corrections and repairs to NS for USDA file.

This policy complies with Head Start Performance Standard 45 CFR Section 1304.23(e)(1) page 94
§ 1304.23 Child nutrition.

