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POLICY

Developmental Specialist (DS) will coordinate with Early Intervention Staff and school district staff to ensure transition to and from Head Start is a smooth process. 

PROCEDURE:  For children entering Head Start

· Children with disabilities are referred to Head Start by the local Early Intervention ECSE program, throughout the program year.

· In March/April the ECSE staff sends a list of children referred to Head Start from the ECSE preschools.

· The DS will schedule a time and observe these children in their current placement.  This observation is to get to know the child and what their needs will be to plan for a successful transition to Head Start.

· When an IFSP is scheduled for these children the DS will be invited to attend.  At the IFSP meeting, the team, including the parent, determines the most appropriate placement for the child and how to best meet their needs.  How to start the application process for Head Start is explained to the parent if parent wants their child to attend Head Start and it is in the best interest of the child.

· EI/ECSE staff fills out a Transition Planning Worksheet on each child they are currently working with.  This deals with strengths and needs of each child for a positive transition to Head Start.

· Once an application to Head Start is completed the ERSEA Specialist will assign priority points to the application and document on the application the type of eligibility.  Children are also given points based on their parents’ income.  Children are then selected for the program by the highest points down to the lowest points.  This ensures that those oldest and most in need receive the Head Start services.

· Parents of children with disabilities receive needed support when their child is entering Head Start from the ECSE staff and the Head Start staff.

PROCEDURES for children with disabilities leaving Head Start

· EI Specialist contacts each school district in Feb. and lets them know which children on IFSP will be transitioning into their school in the fall.  

· Some districts will schedule meetings with EI Specialist, DS,  and Speech Therapist to discuss children and what needs to be done to complete transition
· Example:

a. Further testing recommended

b. Change from Individual Family Service Plan (IFSP) to Individual Education Plan (IEP). 

c. Child begins school with IFSP and transition to IEP before they start kindergarten.
· Some districts have planning meetings with the Head Start staff, school personnel, and parents. 

· Once a decision is made about how to proceed, appropriate Head Start Staff and Therapist are invited to transition/IEP meetings by local school district.

· If transition meetings are scheduled for a time after school is out the teaching staff will provide the DS with written information about the child including his strengths and weaknesses.  The DS will attend the meeting and pass this information on to the school district to help plan the child’s goals for next year.

· Child Development Services Manager (CDSM) sends the local school districts a list of incoming Head Start children noting those on an IFSP in mid April.

· Parents with children with disabilities receive needed support from Head Start staff when child is in the transition process to public school.

This policy complies with Head Start Performance Standard 1304.20(f)(2)(iii) page 56; 1308.21(a) 1, (b) and (c) page 313 and 314; 1308.4 (g) page 262; 1308.6 (e) 5, page 283.§ 1304.20 Child health and developmental services.

 HYPERLINK "http://eclkc.ohs.acf.hhs.gov/hslc/Program%20Design%20and%20Management/Head%20Start%20Requirements/Head%20Start%20Requirements/1308/1308.21%20%20Parent%20participation%20and%20transition%20of%20children%20into%20Head%20Start%20and%20from%20Head%20Start%20to%20public%20school..htm" 
§1308.21 Parent participation and transition of children into Head Start and from Head Start to public school.

 HYPERLINK "http://eclkc.ohs.acf.hhs.gov/hslc/Program%20Design%20and%20Management/Head%20Start%20Requirements/Head%20Start%20Requirements/1308/1308.4%20%20Purpose%20and%20scope%20of%20disabilities%20service%20plan..htm" 
§1308.4 Purpose and scope of disabilities service plan.

 HYPERLINK "http://eclkc.ohs.acf.hhs.gov/hslc/Program%20Design%20and%20Management/Head%20Start%20Requirements/Head%20Start%20Requirements/1308/1308.6%20%20Assessment%20of%20children..htm" 
§1308.6 Assessment of children.

