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POLICY

Exclusion of a child from riding the bus will be implemented when all interventions developed with the parent, bus driver, transportation services supervisor, and classroom staff have been exhausted and the child continues to present a safety threat to him/her self and/or others.

PROCEDURE
1. The bus driver or Bus Classroom Aid (BCA) will notify the teacher, in writing of the behavior that has been observed of the child on the bus. The teacher, BCA, and driver will discuss ways to resolve the problem (E.g.: Seating arrangements, pick up, drop off times, or any other environmental changes) and include the parent in any change or decision affecting their child.

2. If changes will benefit the majority of children on the bus, document the changes in Genesis earth (GE). If the changes are child specific, document it in the child’s GE file in the transportation section.
3. If the problem continues, the teacher will again contact the parent to discuss ideas to help the child on the bus. This contact will be documented in the child’s GE file in the transportation section. 
4. If after trying ideas gained from the discussion with the parent, the situation has not improved, the Child Development Services Supervisor will be asked to observe the child on the bus and a behavior plan meeting will be held. This meeting will include, but not limited to, parent(s), teacher, bus driver, BCA, Transportation Services Manager, Child Development Services Supervisor, and Special Services Coordinator. 

5. A behavior plan will be written at this time with implementation to start the next day.

6. After trying these strategies for a week, If the behavior continues Supervisory staff will recommend a 2 day exclusion to the Head Start Director, who will make a decision. 

7. If the child is excluded from riding the bus, the parent will be asked to transport the child

8. After the two day exclusion, the child will be allowed to ride the bus again.

9. If the child continues to exhibit unsafe behavior, the Transportation Services Manager will discuss one week exclusion with the Head Start Director.

10. If approved by the Head Start Director, during the week’s exclusion a meeting will be held which will include the following people: parent(s), bus driver, BCA, Transportation Services Manager, Child Development Services Supervisor and other appropriate staff. A determination and recommendation will be formulated as to child’s readiness and identified needs for him/her to begin riding the bus.
This policy complies with Head Start Performance Standards 1304.22(b) (1), page 87§ 1304.22 Child health and safety.

