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POLICY

UCAN Head Start will provide a trained Bus Classroom Aide (BCA) on each bus.
PROCEDURE

1. BCA’s will receive training in the following areas, prior to riding the bus:

· Child loading/unloading procedures

· Use of child restraint systems

· Required paper work

· Response to Emergency and Bus Evacuation Procedures

· Child release procedures

· Child guidance policy 

· UCAN cell phone usage policy

· Pre and post trip vehicle inspection (e.g., ensure that there are no safety hazards and that no child is left on the vehicle). (45CFR 1310.17 f2)

2. Refresher training will be provided annually thereafter.

This policy complies with Head Start Performance Standard 1310.15 and 1310.17§1310.15 Operation of vehicles.§1310.17 Drivers and bus monitor training.

