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POLICY

Head Start will follow the same guidelines for a sub driver as a regular route driver.

PROCEDURE
· Sub drivers will have the same training as regular route drivers.

· There will be 3 sub drivers and they will be assigned a day to work. Example: Monday, Wednesday or Thursday.

· When a driver calls and is unable to work the Transportation Services Manager will call the first sub driver on the list.  If that one cannot for some reason then you would go down the list.

The policy complies with all Head Start Standard’s included in section 1310.1-1310.23 
§1310.1 Purpose.

 HYPERLINK "http://eclkc.ohs.acf.hhs.gov/hslc/Program%20Design%20and%20Management/Head%20Start%20Requirements/Head%20Start%20Requirements/1310/1310.23%09Coordinated%20transportation..htm" 
§1310.23 Coordinated transportation.

