Monthly Nutrition Report

Number of children enrolled in WIC:

A) Create an Ad Hoc Search. (If you already have one created, skip down to section B.)
To do this: 

Click on Reporting

Click on Ad Hoc Search

Click on the Options drop-down next to Guardian

Select Types of Services Received

Under Values, select Yes

Select WIC

Click on Submit

Click on Save (You only have to do thise part once)

Enter a name for this search (WIC)

Click on Submit

1. Click on Search

2. Click on Preferences

3. Select any additional options that you wish to view (enrollment date, status, First day of services, withdrawn date)

4. Click on Update View

5. Export to Excel

6. Sort 

B) To run an Ad Hoc Search after you have created the WIC search

Click on Reporting

Click on Ad Hoc Search

Click on Load

Select the WIC search from the drop-down

Follow steps 1-6 above
Number of children enrollment that require a special diet
Click on Reporting

Click on SmartForms Reporting

Click on the View icon to the right of the Food Substitution Statement

Select question #4 from the drop-down box

The number of children with a medical condition or a parent preference will be displayed

Click on the link for Medical Condition for a list of the children with Medical reasons

Select any additional options that you wish to view (enrollment date, status, First day of services, withdrawn date)

Click on Update View

Export to Excel

Growth (Overweight/UnderWeight)

Click on Reporting

Click on Head Start Reports

Child Reports

Growth Assessment Raw Data Report

Select All Centers (Unselect Not Assigned)

Select all Classrooms

Select desired status, or check all

Select date range

Click on Submit

Click on Preferences

Check BMI for Age Comments

Check any additional boxes if needed

Click on Update View

Export to Excel

