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Request for Proposals 

	
REQUEST FOR PROPOSALS: FOOD/NON-FOOD PRODUCTS FOR EARLY CHILDHOOD EDUCATION PROGRAMS


Notice is hereby given that United Community Action Network’s (UCAN) is seeking proposals to furnish food and non-food products for its Head Start and Preschool Promise school food service programs for the 2026-2027 school year. Successful vendor(s) will have an option to renew annually for up to 4 years. 

Proposals will be accepted no later than: 4:00pm, June 5, 2026.

Copies of this document may be obtained from the Receptionist at UCAN Head Start, 250 NE Kenneth Ford Drive, Roseburg, Oregon 97470.

Shawn Massingale, UCAN’s Director of Child Services, and David Comer, UCAN’s Head Start Program Operations Manager, will be responsible for the evaluation of bids. The contract will be awarded to the vendor(s) submitting the proposal(s) complying with the conditions of this solicitation scoring the most points upon review. UCAN reserves the right to approve multiple vendors’ bids. UCAN does encourage vendors to submit proposals offering to provide all items listed in Form-Part 2, but will accept proposals that do not offer all items. Proposals will be ranked based on points scored for: pricing (75 points), flexibility to provide items offered to different locations/different times as requested (15 points) and ability to meet best practices (10 points). Evaluation of pricing will be based on comparing like items offered by vendors. 

UCAN Head Start reserves the right to accept or reject any or all proposals and to waive certain requirements that do not affect price, quantity, quality, delivery, or contractual conditions. 

All vendor(s) shall be notified via email regarding UCAN’s decision no later than June 22, 2026. Successful vendors must be prepared to enter into contracts that become effective no later than July 1, 2026.  

Vendors may file a protest if they believe this document limits competition in the proposal process by contacting David Comer no later than the date proposals are due for submission. Protests must be made via email to david.comer@ucancap.org.

To be considered for the contract, prospective proposers must complete Form 1 and 2 and submit them, along with proof of adequate insurance, and a draft contract (as described later in this RFP) via email to david.comer@ucancap.org by the above time and date. 















RFP INFORMATION 

UCAN is soliciting proposals from qualified vendors for main menu and supply items for its Head Start and Preschool Promise Pre-School Food Program. 

The CACFP Food Program is expected to serve approximately 86,000 breakfasts, 110,000 lunches and 86,000 snacks yearly to low-income children in Douglas County. The program generally uses a 20-day rotating menu (an example of which is shown in Appendix B).

Description of Work:

1) Work may include the following tasks:

a. Travel to and from job sites (classroom sites (listed in Appendix A) and kitchen).

b. Provision of all labor, food, supplies, and equipment to deliver food.

2) Typically, deliveries shall be made once a week to a select location throughout the term of the contract. Days and times will be arranged prior to contract effective date. 

3) Deliveries will be greatly reduced during the Christmas - New Year holiday period and the week of spring break as well as the summer. No work shall be done on Saturdays, Sundays, or legal holidays unless prior approval has been obtained from UCAN’s Head Start Nutrition Services Supervisor. 

4) There may be a need for emergency deliveries if staff preparing meals find themselves short an item and call in for an emergency delivery. In most emergency cases, the vendor will be expected to fill in the request in a timely manner (1 to 2 days).

5) In case of inclement weather forcing the cancellation of a school day, the vendor will be informed by email before 7:00 AM on that day.

6) UCAN’s Head Start Nutrition Services Supervisor will coordinate delivery days and times with vendors.

7) Deliveries shall be made by a vendor’s representative.

Product Quality & Delivery Expectations: 

1) The delivery trucks must be clean.

2) [bookmark: _Int_hy3G8AbZ]The refrigeration section of trucks must be kept at 41 degrees Fahrenheit or below.

3) [bookmark: _Int_57DRyDC6]The freezer section of trucks must be kept below zero degrees Fahrenheit.

4) The deliveries are required to be made in a timely manner. 
Conditions:

The following conditions apply to this RFP:

1) The selected vendor(s) will need to have a minimum general liability insurance policy with $1,000,000/occurrence coverage and $3,000,000 general aggregate coverage. The vendor will need a policy with a minimum of $1,000,000 in auto liability coverage. The vendor will need workers comp coverage as required by the State of Oregon. United Community Action Network will need to be endorsed as an insured party, and will need a certificate of insurance showing adequate coverage.

2) An authorized representative of each vendor must certify: 

a. That their price determinations were made independently, 
b. That the vendor has not been involved in lobbying in a manner violating federal or state law,
c. That the vendor or a principle member of the vendor has not been debarred, suspended, declared ineligible or suspended from federal transactions, been convicted or had a civil judgment made for fraud or criminal offense involving a public transaction/contract, or been convicted of embezzlement, theft, forgery, bribery, falsification/destruction of records, making false statements or receiving stolen property, 
d. That no employee or board member of UCAN, or any immediate family member of UCAN, will obtain any benefit as a result of work the vendor would obtain from UCAN.

3) Successful vendors will provide specific products found on the menu and supply items, as described on Form-Part 2.

4) The quality of items made available must meet UCAN Head Start, USDA and CACFP standards and specifications.

5) Vendors may withdraw or modify proposals by email prior to the time and date proposals are due. Negligence on the part of a vendor in preparing its proposal confers no right to withdraw or modify the proposal after the time and date proposals are due.

Minority and Women Owned Businesses are encouraged to participate in this Request for Proposals.

Submission Requirements:

UCAN will only evaluate proposals that include the following:

1) Completed Proposal Form-Part 1

2) Completed Proposal Spreadsheet-Part 2

3) Evidence of Adequate Insurance Coverage

4) Sample Contract (must include required provisions stated below). 




Required Contract Provisions:

UCAN requires that any vendor interested in submitting a proposal include a sample contract. The following must be adequately addressed in the contract:

1) Term, with an initial contract term of 7/1/26 to 6/30/27. The contract should include provision for four optional annual extensions. 
2) Billing, with a provision requiring the vendor to provide a detailed weekly invoice, with itemized pricing submitted with each delivery, one copy to be signed as a receipt. Vendor must allow UCAN to make payment within 30 days of receipt of the invoice.
3) A requirement that vendors disclose all rebates, allowances, incentives or discounts received from suppliers on UCAN Head Start’s behalf, and that such amounts will be remitted back to UCAN.
4) A condition that any chosen vendor’s proposed prices for additional years must be submitted no later than 30 days prior to the end of the current contract year, that the prices will be compared against the Consumer Price Index (CPI) yearly when evaluating renewal, and a provision that if the vendor’s prices have increased beyond the year's CPI, UCAN has no obligation to extend the contract. 
5) A requirement that at program completion, vendor shall submit a summary of total quantity used per item. This summary shall include package sizes, product name, and total use of each product. 
6) A provision giving UCAN the right to terminate the contract for cause and for convenience. 
7) A requirement that the books and records of the vendor pertaining to operations under this agreement shall be made available to UCAN at any reasonable time. The contract must allow these records to be inspected or audited by representatives of the CNFP Coordinator, State Agency, the USDA, and the US General Accounting Office. 
8) A provision addressing products that includes:
a. A complete description of the standards vendor will meet for all products delivered under the contract, including a statement that products will adhere to the nutritional requirements of Public Law 111-296 and the Healthy Hunger-Free Kids Act of 2010. 
b. An allowance for full credit to UCAN for products failing to meet standards outlined in the contract.
c. An allowance for UCAN to return damaged or spoiled items, with vendor providing credit for such items and missing items no more than one week later. 
d. A requirement that the quantity or packaging must remain the same as stated in this Request for Proposals unless UCAN notifies the vendor when the item is being ordered.
e. A provision requiring that if portion size or ingredients change, the vendor will notify UCAN of new recipe and product information necessary to credit the item within CACFP guidelines.
9) Inclusion of federally required provisions, including:
a. Clean Air Act, Clean Water Act, and Environmental Protection Agency Regulation: The contractor will comply with all applicable standards, orders or requirements issued under Section 306 of the Clean Air Act, Section 508 of the Clean Water Act, Executive Order 11738 and Environmental Protection Agency regulations which prohibit the use, under nonexempt federal contracts, grants or loans to facilities included on the EPA list of Violating Facilities. Appendix II to 2 CFR Part 200.
b. Energy Policy and Conservation Act: The contractor shall meet the mandatory standards and policies relating to energy efficiency which are contained in the State Energy Conservation Plan issued in compliance with the Energy Policy and Conservation Act. 7 CFR 226.22(l)(7).
c. Civil Rights Compliance: In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA.

Persons with disabilities who require alternative means of communication for program information (e.g., Braille, large print, audiotape, American Sign Language, etc.) should contact the Agency (State or local) where they applied for benefits.  Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.  Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, AD-3027, found online at http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and provide in the letter all the information required in the form.  To request a copy of the complaint form, call (866) 632-9992.  Submit your completed form or letter to USDA by: (a) mail:  U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Rights, 1400 Independence Avenue, SW, Washington, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email:  program.intake@usda.gov.

David Comer, UCAN’s Head Start Program Operations Manager, (541) 537-0018, will be UCAN’s project manager identified in any contract awarded after review of proposals.






























Appendix A: 

UCAN Kitchen
284 NE Kenneth Ford Drive
Roseburg, OR 97470

Classroom Locations:
Roseburg FECC
250 NE Kenneth Ford Drive
Roseburg, OR 97470

South Umpqua
651 NE Division Street
Myrtle Creek, OR 97457

Winston
280 SE Main Street
Winston, OR 97496

Green
4880 SW Grange Road
Roseburg, OR 97471

Sutherlin
211 Dakota Street
Sutherlin, OR 97479

Roseburg Phoenix School
3131 NE Diamond Lake Boulevard
Roseburg, OR 97470





Appendix B: 

	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	1
Yami Vanilla Yogurt Strawberries
2 oz. Granola Milk
Chicken/Veggie Stir-Fry 2 oz. Rice
Pineapple Milk
Sliced Tomatoes Cottage Cheese
  2 oz. WGR Crackers Milk
	2
4 oz. Rice Chex Cereal Apricots
Milk
Sliced Ham
Sliced Swiss Cheese 2 oz. WGR Bread Sand. Spread
Fresh Veggies Peaches/Strawberry Mix Milk
2 oz. Fruit Muffin Pears
  Milk
	3
2 oz. WGR Biscuit Egg Patty Sausage Patty Peaches
Milk
Fish Filet Potato Wedges Coleslaw
1 oz. WGR Bread Stick Applesauce
Milk
.75 oz. WGR Cheese Crack- ers
Fresh Veggies Ranch Dip
  Milk
	4	EHS/DUR/PSP
4 oz. Corn Flakes Apple/Applesauce Milk
Egg Salad
2 oz. WGR Bun Fresh Veggies Banana
Milk
2 oz. WGR Giant Pretzel Cheese Sauce
  Fresh Veggies Milk

	7
2 oz. WGR French Toast Sticks
Strawberries Milk
Garlic Chicken/Chickpea 2 oz. Rice
Fresh Veggies Peaches
Milk
4 oz. Cheerios Apricots
  Milk
	8
4 oz. Rice Krispies Mandarin Oranges Milk
2.8 oz. WGR Grape Suncrust- able
Carrot Sticks Pears
Milk
2 oz. WGR Graham Crackers
Sunbutter
  Apples/Applesauce Milk
	9
2 oz. Fruit Muffin Cherries
Milk
Lemon/Rosemary Chicken
Dinner Salad Salad Dressing
1 oz. WGR Bread Stick Pears
Milk
2 oz. WGR Crackers Fresh Veggies Peaches
  Milk
	10
4 oz. Kix Cereal Pears
Milk
Turkey/Chicken Sticks Cheese Sticks
Veggie Sticks
2 oz. WGR Wheat Thin Crackers
Banana Milk
4 oz. Cheerios Blueberries
  Milk
	11	EHS ONLY
2 oz. Fruit Muffin Strawberry/Blueberry Mix Milk
Chicken Chili
2 oz. Corn Bread Muffin Shredded Cheese Fresh Veggies
Pineapple Milk
2 oz. WGR Mini Pretzels Carrot Sticks
  Apple/Applesauce Milk

	14
4 oz. Corn Chex Cereal Peaches
Milk
Sliced Turkey Sliced Cheese
2 oz. WGR Bread Sand. Spread Broc./Caulif. Mix Ranch Dip
Mandarin Oranges Milk
2 oz. Corn Tortilla Chips Salsa
  Pears Milk
	15
4 oz. Life Cereal Applesauce
Milk
Chicken & WGR Dumplings
Steamed Vegetable Mix Pears
Milk
2 oz. WGR Graham Crackers
Cottage Cheese Strawberries
  Milk
	16
2 oz. WGR French Toast Sticks Strawberry/Peaches Mix Milk
Tuna Salad
2 oz. WGR Bun Pickle Slices Carrot Sticks Apricots
Milk
1 oz. WGR Bread Stick Marinara Sauce Peaches
  Milk
	17
4 oz. Cheerios Cereal Pears
Milk
Tex-Mex Nachos
Taco Seasoned Chicken Mex corn/Black Bean Shredded Cheese
Salsa
Sour Cream Pineapple Milk
Yami Vanilla Yogurt Blueberries
  Granola Milk
	18


	21
4 oz. Rice Chex Cereal Apricots
Milk
Italian Chicken
1.2 oz. Dinner Roll Fresh Veggie Mix Peaches
Milk
2 oz. WGR Giant Pretzel Applesauce
  Milk
	22
.49 oz. WGR Tortilla Egg Patty
Sausage Patty Shredded Cheese Peaches
Milk
Sliced Ham Sliced Cheese
2 oz. WGR Bread Sand. Spread Fresh Veggies Apple/Applesauce Milk
4 oz. Rice Krispies Cereal Strawberries
  Milk
	23
2 oz. English Muffin Cottage Cheese Blueberries
Milk
2.8 oz. WGR Grape Suncrustable
Veggie Sticks Veggie Dip Pineapple
Milk
.75 oz. WGR Cheese Crack- ers
Carrot Sticks Pears
  Milk
	24
4 oz. Rice Krispies Peaches
Milk
Mac-N-Cheese
Sweet Potato Waffle Fry 1 oz. WGR Bread Stick Carrot Sticks
Apricots Milk
2 oz. WGR Surprise Muffin
  Banana Milk
	25	EHS ONLY
2 oz. WGR Mini Bagels Cream Cheese
Applesauce Milk
Cold Hula BBQ Chicken 2 oz. WGR Bun
Coleslaw Pineapple Milk
2 oz. WGR Sun Chips Cherries
  Milk

	28
4 oz. Cheerios Apple/Applesauce Milk
Egg Salad
2 oz. WGR Bun Pickle Slices Fresh Veggies Cherries
Milk
4 oz. Corn Flakes Cereal Apricots
 Milk
	29
2 oz. WGR Pancake Butter
Strawberries Milk
Chicken Gravy Mashed Potatoes
1.2 oz. WGR Dinner Roll Fresh Veggies
Peaches Milk
2 oz. WGR Wheat Thin Crackers
Cream Cheese Blueberries
  Milk
	30
4 oz. Kix Cereal Pears
Milk
Chicken Enchiladas
1 oz. WGR Bread Stick Fresh Zucchini/Squash Peaches
Milk
4 oz. Corn Chex Cereal Mandarin Oranges
  Milk
	31
Hash Browns Egg Patty
2 oz. W/G Biscuit Fruit Medley
Milk
Turkey/Ham Sticks Cheddar Cheese Stick Veggie Slices
Veggie Dip
2 oz. WGR Crackers Apple/Applesauce Milk
Yami Vanilla Yogurt 2 oz. WGR Graham Crackers
Cheese Stick Banana
  Milk
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